
August 2018 

Wisconsin Towns Association 
PRSRT STD 

U.S. POSTAGE 
PAID 

SHAW
ANO, W

I 
PERMIT NO. 26

W7686 County Road MMM
Shawano, WI 54166

Website: www.wisctowns.com
Email: wtowns@wisctowns.com   

Phone: 715-526-3157

June 2025



District 3

District 2

District 4

District 5

District 1
District 6

Betty Manson
District 1

608-462-5034

Jack Herricks
District 2

608-487-3094

Steve Dickinsen
District 2

715-533-3360

Jeneene Rydberg
District 3

651-428-6935

Dale Houdek
District 3

715-339-3307

Jackie Beyer
District 4

920-250-0949

Brad Wyss
District 4

715-701-1833

Lee Engelbrecht 
District 5

920-755-4042

John Piechowski
District 5

920-566-2855

Sharon Leair
District 6

262-968-3166

Tom Winker
District 6

262-224-6691

Wisconsin Towns Association
Board of Directors

“A statewide association 
providing education, legal 
information and grassroots 
legislative advocacy to 
empower and inspire our 
members to lead in their 
communities.”

Eau Claire



What’s Inside...      Page

From the Desk of the Executive Director, Mike Koles   4

Stray Dog FAQs - Atty. Carol Nawrocki, Assistant Director   8

New Clerk Bootcamp 10

Alcohol Licensing FAQs - Atty. Lara Carlson 13

Clerk’s Corner - Melissa Kono, UW Ext./WTA               
Clerk Specialist

16

Inaugural WTA Clerk College 18

Open Meetings Law FAQs - Jake Langenhahn, Outreach 
Specialist

21

2025 Convention Hotel 24

Local Government Summit in Wisconsin 26

“What strategies can be implemented by town officials 
in collaboration with citizens to maintain civility in local   
government?” - 2024 Scholarship Winner Reina Arndt

28

Officer Handbook Order Form 31

Financial Handbook Order Form 33

Wisconsin Towns
June 2025

Empowering Town Officials 

Volume 448
  President  
  Tom Winker
  Belgium, Ozaukee Co.
  hkwink@hotmail.com

  Vice President  
  Dale Houdek
  Emery, Price Co.
  dalehoudek@gmail.com

  Secretary
  Betty Manson
  Plymouth, Juneau Co.
  toply@centurytel.net  
  
  Executive Director  
  Mike Koles
  wtowns@wisctowns.com 

   The publication Wisconsin Towns is  
   published by the Wisconsin Towns  
   Association at W7686 Co. Rd. MMM,                                                     
   Shawano WI 54166
   715.526.3157
   Third Class Postage Paid at 
   Shawano, WI



FROM THE 

EXECUTIVE DIRECTOR

   
By

   Mike Koles

Welcome Town Officials 
“Never doubt that a small group of thoughtful 

committed citizens can change the world; indeed, it’s 
the only thing that ever has.”  

– Margaret Mead 
 
I was introduced to this quote nearly three decades 
ago.  The words are as inspirational now as they 
were then.  Perhaps it is the quote’s simplicity that 
attracts me to her wisdom, or it might be the 
complexity.  Regardless, a truer statement would 
be hard to find.   
 
It was a small group of thoughtful committed 
citizens that started the American Revolution.  It 
was a small group of reformers in the mid-19th 
century that prompted the women’s suffrage 
movement.  In the 1940s, it was a small group of 
central Wisconsin town officials that beat the odds 
and formed the Wisconsin Towns Association.  
Today, a small group of local government officials 
in each town throughout Wisconsin is charged with 
providing leadership to accomplish incremental 
changes to positively transform their community.   
 
For the newly elected officials, you are now one 
of those leaders.  For returning officers, not only 
do you have the opportunity to lead in your 
community, but you also have the chance to 
mentor a new official, perhaps in a nearby town 
or maybe even your own.   
 
For many newcomers, this is likely your first 
magazine edition.  It is an honor to welcome you as 
a town official and member of the WTA.  Town 
government has been around for several centuries 
and was America’s first form of government.  It 
remains an unwavering bastion in upholding the 
principles of democracy that make this country 

great.  That spirit flows into everything that we do 
at the association.   
 
We actively search out the steep mountains that 
must frequently be climbed to support town 
government.  We work to address the challenges of 
today, and we remain vigilant about what is on the 
horizon.  Through our work in legislative 
advocacy, legal information services, and 
education, we work tirelessly to assist our members 
to unlock the potential of democracy.  Empowering 
you is in the blood that courses through our veins, 
and it is what drives us forward.  I look forward to 
meeting and working with each of you.   
 

First Edition of Orientation Guide Available 
To help orient new officers to the WTA and town 
government, we recently published the Orientation 
Guide for New Officials.  These will be provided 
to each new officer attending the New and 
Continuing Officials Workshops.  For those unable
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to attend, a copy will be sent to your town once all 
rosters have been sent to WTA (early July).   
 

Standing Room Only 
Over a decade ago, when I used to teach leadership 
development for the UW, I used to run a program 
containing the theme – “there are no home runs 
in leadership.”  I am a firm believer in this thesis.  
Leaders rarely transform communities with one big 
swing of the bat.  
Instead, leadership 
is about 
incrementally 
muddling through 
step by step.  In 
softball terms, 
creating change is 
about stringing 
together a couple of 
singles, stealing a 
base, and bunting the runner home.  Leadership is 
almost never about hitting home runs.   
 
This strongly held belief was recently shaken 
because Town Road School is just about as close 
to a home run as I’ve seen in some time.  This 
educational event was invented in 2024 to provide 
both town officials and road workers with the 
opportunity to learn tried and true, as well as 
innovative and new techniques to construct and 
maintain your town roads.  We were excited to 
have over 250 attendees in the first year.  
 
In late April, the WTA hosted the 2025 event and 
attendance increased 58% to nearly 400…and for 
good reason.  Where else could you learn from 
experts about everything from chip sealing 
solutions to capital improvement planning to utility 
accommodation policy to cutting edge culvert 
maintenance techniques and much more?   
 
Heck, there was standing room only for our 
opening session!  Don’t worry, the Chula Vista is 

planning to open a larger facility in the fall of 2026, 
and we’ll have plenty of room for growth.   
 
The best part is that we increased the funds raised 
from the college scholarship auction from $6,000 
last year to $10,000 this year.  Combined with other 
fund-raising efforts, over $16,000 in college 
scholarships will be provided in 2025.  Thanks to 
all who donated items and generously bid.  At 

times, competition 
was fierce.  I gave 
up my battle against 
former WTA 
Director Kevin 
Koth when the 8 
pounds of cheese I 
was after hit $675.  
Kevin didn’t win 
either.  A gent came 
out of nowhere and 

got a steal at $700.  In a nutshell, that is why town 
government is magical and why so many non-
townies don’t get it.  Where else would someone 
pay $700 for $80 worth of cheese but at a WTA 
event to support kids!  Mark your calendars for 
April 27 – 29 for the 2026 Town Road School to 
be held at the Chula Vista in Wisconsin Dells.   

 
Capitol Day 

One of WTA’s three main purposes is legislative 
advocacy.  The work we’ve collectively 
implemented with town officials over the last 
decade has produced results that are the envy of 
many.  In fact, the recent level of success might be 
all but impossible to reproduce.  Grand total, towns 
have benefited from 109 legislative initiatives 
being signed into law, which has resulted in 
approximately $637 million of direct investment in 
towns over the ten-year period.    
 
There are many reasons for this success.  600+% 
growth in the last decade in Town Advocacy 
Council (TAC) membership, the legislative arm of 
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WTA, has been one of the instrumental factors.  If 
your town is not a TAC member, please consider 
joining through this year’s regular dues statements 
that were sent out in March and due in June.  If 
that’s not in the cards just yet, please thank the 
neighboring town.  They are likely a member (two-
thirds of towns are), and they have helped produce 
the aforementioned success that has brought more 
road funding, increased shared revenue, greater 
staffing flexibility for your EMS service, enhanced 
local control, and so much more. 

Another reason for the accomplishment level is 
Capitol Day engagement.  Every two years, at the 
front end of each legislative session, the TAC hosts 
this event where town officials come to Madison to 
lobby their legislators.  On April 30th over 100 
town officials advocated for greater EMS funding 
flexibility, increased general transportation aids, a 
series of town law technical fixes that will make 
your jobs more efficient, and restoration of 
democratic (i.e., elimination of dictatorial) 
processes in land division law. 

 
EMS Bills Receive Public Hearing 

As noted above, one of the WTA’s legislative 
priorities is to increase EMS funding flexibility.  It 
doesn’t matter if someone lives in the most rural or 
most urban environment - every Wisconsinite 

should have access to quality EMS.  Unfortunately, 
this is far from reality. 
 
It is well documented that many ambulance 
services are struggling.  A 2023 Wisconsin Office 
of Rural Health study revealed a significant 
number of alarming issues.   
 
✓ 41% of EMS agencies reported that they had 

periods in their schedule where they did not 
have adequate staffing to respond to an 
ambulance call.  Unfortunately, this resulted in 
about a dozen calls that were never answered 
over the course of a year.   
 

✓ 78% had responded to another agency’s request 
for mutual aid due to a lack of staffing at the 
first EMS agency.  This results in delayed 
response times, which can have deadly results.   

 
✓ 41% are operating with six or fewer staff 

members providing 80% of staffing hours. 
 
The towns in Ashland County know the issue well.  
Recently over 100 square miles went without a 
dedicated ambulance service for nearly seven 
months.  Luckily neighboring services were able to 
cover every time there was a need because they 
didn’t also have an active call.  But, if there ever 
would have been two calls at once, then the 1950s 
drive yourself to the hospital strategy would have 
been all that was left!  In addition to the obvious 
health, safety, and human life concerns, can you 
imagine what happens to small businesses, 
economic development, and property values if 
we continue to move backwards toward a 1950s 
model of ambulance service? 
 
On April 23rd, Assembly and Senate Committee 
hearings were held on AB197/SB181, respectively.  
This creates the option to raise your levy for 
regional EMS by the amount of the Consumer 
Price Index plus 5%.  Regional EMS is defined as 

Joe Ruth, WTA Government Affairs Director, moderates a 
legislator panel during Capitol Day.  (L to R) Representative 
Clinton Anderson, Representative Todd Novak, Senator Cory 
Tomczyk; and Representative Nancy VanderMeer. 



either 232 square miles or 8 participating 
municipalities.  Not coincidentally, this is the same 
size as our smallest county (Pepin) or the same 
number of municipalities as the county with the 
fewest communities (Florence).  There is already 
no levy limit applied to countywide EMS so these 
two counties can choose to provide EMS and not 
have a levy limit applied.   
 
Why not extend similar, but more limited 
flexibility (because there is a CPI plus 5% cap) to 
everyone that has the same size service? 
 
Ambulance service provision was not taken into 
account when county lines were drawn nearly two 
centuries ago.  When a community attempts to save 
EMS services by shoe-horning them into an 
artificial county boundary in order to eliminate the 
levy limit, both inefficiency and ineffectiveness 
can and has resulted.  Ask some of the towns who 
have been forced to participate in this provision as 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

a strategy of last resort if it is the cheapest or most 
effective.  Many would answer with an emphatic 
no.  Different population center locations, big 
rivers, and lots of lakes and forests are a few of 
many factors that contribute to the challenges 
associated with a county service provision model.   
 
WTA thanks Senator Marklein and Representative 
Kurtz for authoring this bill and also all of the 
bipartisan support for this effort.  The bill will 
increase collaboration, produce a better service 
model compared to today or a countywide service 
that is shoe-horned together.  And, it will avoid the 
extra costs of a having to artificially increase 
staffing or capital facilities simply to get to the 
small portion of the county “on the other side of the 
river.”  Simply look at Dunn and Winnebago 
County as a starting point.   
 
The next step is for the committee chairs to hold a 
vote on these bills.  WTA has and will continue to 
request this vote occur.   
 
 
 
 

COVERAGES VALUE-ADDED SERVICES
 » General Liability
 » Automobile Liability
 »  Public Officials Errors & 

Omissions
 » Property
 » Workers’ Compensation
 » Cyber Liability

 »  Broad-range risk 
management and loss 
control services, including 
on-site training

 »  Online safety training
 »  Community Insurance Care 

Line - 24/7  nurse triage 
service for work-related 
injuries

Community Insurance Corporation provides 
liability, workers’ compensation and property 
insurance coverage for cities, towns, 
villages and school districts.  We offer broad 
coverage, designed specifically to meet the 
needs of Wisconsin public entities under ONE 
single liability policy form.

DISCOVER THE
COMMUNITY 
ADVANTAGE

To learn more, please contact 
Josh Dirkse, Aegis Corporation, 

1.800.236.6885 or 
josh@aegis-wi.com

LOCAL GOVERNMENTS ARE 
THE FOUNDATION OF OUR 

COMMUNITIES.  

WE’LL HELP MAKE THEM STRONGER.
communi ty insurancecorporat ion .com
F IND A LOCAL AGENT AT:
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 LEGAL OPINIONS 
   
   By Atty. Carol Nawrocki
    Assistant Director

Stray Dog FAQs 

Q.  What does the state law say about capturing dogs running at large? 

A.  Section 174.042(3), Wis. Stats., states that “an officer shall attempt to capture and restrain any dog 
running at large and any untagged dog.”   An “officer” may be a peace officer, local health officer, humane 
officer, warden, an employee designated by DATCP, or other person designated by the governing body 
of the county, city, village or town.  See Wis. Stats. §§ 174.001(4) & 95.21(1)(b).  This means that when 
dealing with stray dogs a town has options: hire a certified humane officer, hire a dog catcher, contract 
with an organization or another municipality to pick up stray dogs, or ask the local sheriff’s department 
for assistance.  An “officer” does not need to be an official or employee of the town, but this is an option. 

Q.  Is a town chair required to pick up stray dogs? 

A.  It is important to note that Wis. Stat. § 60.24(3)(w), only charges the town board chairperson with the 
responsibilities to perform the chair’s duties related to stray animals under ch. 170, Wis. Stats.  Under 
chapter 170, if someone chooses to take a stray into custody, as the finder of the stray animal, they must 
notify the owner that they have possession of that stray.  Wis. Stat. § 170.02(1).  This notice must be 
provided to the owner within 7 days of finding the stray and the notice may include the requirement that 
the owner pay the reasonable charges related to the animal’s care and that the owner take the stray away.  
If the owner of the stray is unknown, the finder, must within 10 days after finding the stray, file a notice 
with the town clerk noting that they have found the stray.  The town clerk is then required to send a copy 
of that notice to the county clerk.  The town chair must appraise the value of a stray valued at $10 or more. 
Wis. Stat. § 170.03. If the dog or other animal is valued at $50 or more, the finder of the stray must publish 
a class 3 notice under ch. 985 in the county.  The notice must include the description of the stray, the name 
and address as the finder, and the time when the stray was picked up.  If the chair has not been designated 
by the town board as the “officer” responsible for catching dogs running at large, no such duty 
automatically attaches to the town chair. 

Q.  When is a dog considered to be running at large? 

A.  Section 174.042(1), Wis. Stats., states that a dog is running at large “if it is off the premises of its 
owner and not under the control of the owner or some other person.”  A dog actively engaged in hunting 
activities or training sessions is not a dog running at large if the dog is monitored or supervised by a person 
and the dog is on land open to hunting or has permission to be on the land for hunting or training. 

Q.  When is a dog considered to be untagged? 

A.  The law requires that all dogs over the age of 5 months be licensed.  See Wis. Stat. § 174.05(1).  This 
process includes verifying that the dog is current in its rabies vaccination.  Upon verification, the owner 
receives a rabies vaccination tag that must be attached to a collar and kept on the dog at all times.  A dog 
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is considered untagged if it is outdoors in an unconfined area and does not have a valid license tag attached 
to the collar located on the dog.  See Wis. Stat. § 174.042(2). 

Q.  Are towns required to contract with a humane society or other dog shelter so that any stray dogs 
picked up in the community can be dropped off there? 

A.  There is no state law that requires a town to sign a contract with a humane society or other dog shelter 
for services.  This is optional under Wis. Stat. § 173.15(1). 

Q.  Where should a stray dog be taken if it is taken into custody? 

A.  If a person takes a stray or abandoned dog into custody on behalf of the town, he or she is required to 
deliver the dog to a pound, to a facility contracted with the town under Wis. Stat. § 173.15(1) or to a 
humane officer or law enforcement officer for disposition under Wis. Stat. § 173.23.  See Wis. Stat. § 
173.13(1)(c).  Practically speaking, if the county does not provide a pound or other location to take stray 
animals, the town will have to come up with a location to avoid having a pack of wild dogs roaming the 
town. 

Q.  Who is responsible for the costs of caring for and impounding the stray or abandoned dog? 

A.  A town has the option to provide for its own facility or to contract with another person to provide for 
the care, custody and disposal of animals taken into custody by a humane officer, law enforcement, or 
other officer.  See Wis. Stat. § 173.15(1). As part of providing for this service, the town may establish a 
fee schedule that sets the costs for providing the care, custody and treatment of that dog.  If the owner 
claims the dog, then they are responsible for paying these costs.  See Wis. Stat. § 173.23(1)(d).  If some 
other person claims the dog, then that person would pay for such costs.  Even if a town fails to establish a 
formal fee schedule, it may still charge for the actual costs of the care, custody or treatment of the dog. 
Wis. Stat. § 173.15(1).  A town or village board may raise the statutory minimum dog license fees (by 
resolution) to an amount that will not exceed the total cost of all its dog licensing, regulating and 
impounding activities from the previous year.  Wis. Stat. § 174.05(3). 

Q.  What happens if the owner fails to claim the dog? 

A.  If an abandoned or stray dog is not claimed and returned to its owner within 4 days of being taken into 
custody, it is considered unclaimed.  See Wis. Stat. § 173.19(1).  Pursuant to Wis. Stat. § 173.23(1m), 
unclaimed animals may be released to any person other than the owner if:  1) The person provides his or 
her name and address; 2) The animal is licensed or assurance of licensure is given by evidence of 
prepayment; 3) The animal is vaccinated or assurance of vaccination is given by evidence of prepayment; 
and, 4) The charges for the care, custody and treatment of the dog are fully paid or waived. 

If an abandoned or stray dog is unclaimed, it may be euthanized after 7 days have elapsed or it may be 
released to a higher educational institution if requisitioned by the institution for scientific or educational 
purposes.   See Wis. Stat. § 173.23(1m).  Be sure to provide notice to the owner, if known, so that the 
owner has a chance to claim the animal before the 7 days elapse.  The longer notice requirements described 
above apply if a person (such as a resident) takes a stray animal into custody.  Different notice 
requirements apply if a certified humane officer or law enforcement officer (acting on behalf of a political 
subdivision) takes custody of the animal.  See Wis. Stat. § 173.13(3).   
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8:00AM Registration 
8:30AM Welcome & Introductions 

8:45 – 10:00AM Overview of Clerk Role 
10:00 – 10:15AM Break 
10:15 – 11:45AM Meetings are more than Minutes 
11:45 – 12:00PM Break & Get Lunch (provided) 
12:00 – 12:45PM Working Lunch – Elections  

12:45 – 1:00PM Break – Transition to afternoon session 
1:00 – 2:30PM Reports 
2:30 – 2:45PM Break 
2:45 – 4:00PM Financial 
4:00 – 4:30PM Additional resources, wrap-up, evaluation 

New Clerk Bootcamp 
Workshop Agenda 

June 2025 Cohort 

A one-day session designed for new 
town clerks to learn the duties and 
functions of the clerk role. 

Wisconsin Towns Association 
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I plan to attend the following workshop (please check one): 

Monday, June 9 Clark Co. Courthouse 517 Court St., Neillsville  

Tues., June 10 UW Barron Co. Campus 1800 College Dr., Rice Lake 

Friday, June 13 Town of Grover Hall W5161 Town Hall Rd., Peshtigo 

Tues., June 17 Dodge Co. Courthouse 210 West Center St., Juneau 

Thurs., June 19 Town of Holland Hall W7937 Co. Rd. MH, Holman 

$50 – Early registration (registration includes lunch and materials)  
(payment must be received at least 10 days in advance of the workshop date) 

$65 – Late registrations and walk-in registrations 
Name  

Town County 

Mailing Address  

City/State Zip 

Telephone Email 
 

Make check payable to the Wisconsin Towns Association and mail along with registration form to:  
Wisconsin Towns Association; W7686 County Road MMM; Shawano, WI 54166. 

 

Registration and payment may also be submitted online on the WTA website, www.wisctowns.com. 
Total charges will include a $2.65 credit card processing convenience fee for payments made via credit card. 

If you have any questions, please email wtowns@wisctowns.com or call (715) 526-3157. 
 

Cancellations received 10 days or more in advance of the workshop date will receive a full refund less a $15.00 
administrative fee. Cancellations received less than 10 days in advance will be charged a $15.00 administrative fee plus the 

cost of food. Refund requests submitted 30 or more days after the event will not be processed. 

New Clerk Bootcamp 

 
Registration 

Wisconsin Towns Association 
 



WI BASED ROAD MAINTENANCE CONTRACTOR
DBE/SBE/WBE/MBE CERTIFIED

• ROUTING
• CRACK SEALING
• MASTIC REPAIRS
• MAINTENANCE EVALUATION

Save your ROADS  + 
Save your BUDGET 
Asphalt roads are expensive to replace making 
annual maintainance one of the most cost effective 
and important things you can do to prolong the life 
of the road. Roads should be inspected annually and 
any new cracks should be routed and crack sealed to 
prevent moisture from causing further damage.

gothunderroad.com

ROUTING & CLEANING
Creates a clean, dry reservoir for the sealant and allows it to 
expand and contract which prolongs the life of the asphalt.

CRACK SEALING
Specialized hot-applied sealant material to fill asphalt cracks 
and prevent water from penetrating the asphalt and sub-base

MASTIC FLEX PATCHING
For wider cracks and depressed or cupped areas, Mastic is 
self-leveling and works great on cross-cracks that are dipped.

Thunder Road LLC  
Email: contact@GoThunderRoad.com
W297S3549 Boettcher Rd Waukesha, WI 53189

Call for a FREE CONSULTATION
262-771-0374
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LEGAL OPINIONS By Atty. Lara Carlson
Legal Counsel

Alcohol Licensing FAQs 
 

Towns and villages issue retail licenses to sell alcohol. These licenses expire each year on June 30, and the 
new licensing year begins July 1. All applications filed with the clerk on or before April 15 must be granted or 
denied by the board no later than June 15. Wis. Stat. § 125.51(1)(c)1. For detailed information about alcohol 
licensing, as well as copies of application forms, please visit the Wisconsin Division of Alcohol Beverages 
(DAB) website:  https://www.revenue.wi.gov/Pages/AlcoholBeverage/home.aspx.  
 
Q.  How does a business determine which retail alcohol licenses to apply for? 
 
A.  Wisconsin law generally categorizes retail licenses to sell alcohol beverages in two ways: 1) by letter, to 
indicate whether beverages may be sold for consumption on or off the licensed premises, and 2) by quotation 
marks, to indicate the type of alcohol beverages that may be sold. Class A licenses authorize the sale of alcohol 
for off-premises consumption, such as a grocery or liquor store that sells bottles/cans of alcohol for customers 
to take away. Wis. Stats. §§ 125.25 and 125.51(2). Class B licenses authorize the sale of alcohol for on-
premises consumption, such as a restaurant or tavern that sells glasses of alcohol for customers to drink at the 
bar. See §§ 125.26 and 125.51(3). (Think away for Class A, bar for Class B.) 
 
Quotation marks indicate whether a license authorizes the sale of fermented malt beverages (such as beer, wine 
coolers, and non-liquor based hard seltzers) versus the sale of liquor and wine. A license with quotation marks 
surrounding only the letter (Class “A” and Class “B”) allows the sale of fermented malt beverages. A license 
with quotation marks surrounding the full phrase (“Class A” and “Class B”) allows the sale of liquor and 
wine. Applicants that plan to sell both beer and liquor/wine must obtain both types of licenses, and all retail 
“Class B” licensees are also required to obtain a Class “B” license. See § 125.51(3)(f). 
 
If a business wishes to sell wine for on-premises consumption, but not other types of liquor, they also have the 
option to apply for a “Class C” wine license. Wisconsin law previously limited “Class C” wine licenses to 
restaurants. But, as of May 1, 2024, “Class C” wine licenses may now be issued to any person otherwise 
qualified to hold an alcohol beverage license. See § 125.51(3m)(c). Note that a business could apply for and 
be issued both a Class “B” beer license and a “Class C” wine license for the same establishment. 
 
Q.  Which types of retail alcohol licenses are subject to a quota?  
 
A.  Only “Class B” liquor licenses are subject to a statutory quota. Wis. Stat. § 125.51(4). Each municipality’s 
quota is based on the number of licenses actually issued in good faith and in force on December 1, 1997, plus 
the number of reserve “Class B” liquor licenses that the municipality is authorized to issue. If you are unsure 
what your town or village’s quota is, please contact the WTA office for help calculating this number. There is 
no statutory quota for any other type of retail alcohol license. However, a municipality may adopt an ordinance 
to create local quotas for “Class A” liquor and Class “A” and B” beer licenses, and/or establish a more 
restrictive local quota for “Class B” liquor licenses. 
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Q.  What forms are required to apply for a new retail alcohol license or renew an existing license? 
 
A.  Both new businesses and renewing licensees must submit DAB Form AB-200, the Alcohol Beverage 
License Application. Additionally, applicants must submit the following forms with their application:   

a) Individual Questionnaire (AB-100) for each agent, officer, member, partner, or individual owner of 
the business, and  
b) Appointment of Agent (AB-101) if the business is an LLC or corporation.  

 
Q.  What fees must municipalities charge for retail alcohol licenses?   
 
A.  License fees are set by local ordinance, but municipalities must set the fees within the minimum and 
maximum amounts established by state statute. For example, the minimum annual licensing fee for a “Class 
B” liquor license is $50, and the maximum that can be charged each year is $500. The quota restrictions for 
“Class B” licenses also require that municipalities must charge a minimum $10,000 initial issuance fee for 
reserve “Class B” liquor licenses (in addition to the annual “Class B” license fee). The clerk cannot issue a 
retail alcohol license until the applicant files a receipt with the clerk showing payment of all required license 
fees to the treasurer. Wis. Stat. § 125.04(8). 
 
Q.  What notice do clerks have to publish for retail alcohol license applications? 
 
A.  All applications for licenses to sell alcohol beverages must be filed with the municipal clerk at least 15 
days prior to the granting of the license. Wis. Stat. § 125.04(3)(f). During that time, the clerk must publish a 
notice in the newspaper of all applications for annual retail licenses to sell beer, liquor, and wine (Class “A,” 
Class “B,” “Class A,” “Class B,” and “Class C” licenses). Wis. Stat. § 125.04(3)(g). The notice must include 
each applicant’s name and address, the type of license applied for, and the location of the premises intended 
to be licensed.  
 
The notice must be published in either a newspaper that has been regularly published in the town or village for 
at least the past two years, or, if no such newspaper exists, a newspaper with circulation in the municipality. If 
the newspaper is a daily newspaper, the clerk must publish the notice at least 3 times on consecutive dates. If 
the newspaper is a weekly newspaper, the clerk must publish the notice at least 1 time. The statutes do not 
specify an exact timeline for publication. We recommend publishing alcohol license application notices about 
one week before the meeting when the board will make its determination. Applicants must pay the cost of 
publication to the municipal clerk at the time their application is filed.  
 
Q.  How can someone apply for the new statewide bartender permit from the DAB? 
 
A.  Effective January 1, 2025, the DAB now has the authority to issue an “operator’s permit” (aka bartender’s 
permit) to any qualified applicant under the statute newly created by 2023 Wisconsin Act 73, Wis. Stat. § 
125.175. The DAB permits have the same requirements and applicability as operators’ licenses issued by 
municipalities, but they are valid statewide. The permit fee is $200 every 2 years, plus a $7 background check 
fee. The application and a fact sheet with more detailed information can be found on the DAB website. 
Municipalities still have the authority to issue local operators’ licenses that are valid only in that municipality. 
It’s up to each applicant to decide whether to apply for an operator’s license from the municipality where they 
plan to work as a bartender or to apply for the statewide permit. 



End-to-end support for transportation
programs

Expert guidance on grant applications

Oversight of the WisDOT LRIP Pilot
(Districts 2 & 3)

6’-20’ structure inspections across 25
NW counties

Engineering, surveying, and planning
services

Proud to support the Wisconsin Towns
Association

paladin-highway.com

OVER 150 YEARS OF COMBINED
EXPERIENCE SUPPORTING

WISCONSIN TOWNS

The Paladin Group partners with local
communities to bring transportation
programs from concept to completion.
We specialize in funding strategy,
project management, and technical
expertise tailored to each town’s needs.

Your trusted local infrastructure partner
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Clerk's Corner
By: Melissa Kono, UW  Ext./WTA Clerk Specialist

Upcoming Training Reminders, Maintenance of Effort (MOE) Lunch and Learn, 
Clerk College FAQs 

 
It was wonderful to meet so many of you at the Spring Workshops and I am looking forward to seeing 
some of you again and meeting new clerks at the New Clerk Bootcamps throughout the state this month. 
This is a last-minute reminder that if you are a new clerk to consider attending one of these workshops 
held in-person in Neillsville, Rice Lake, Peshtigo, Juneau, and La Crosse.  These one-day workshops will 
give new clerks the information and resources they need to navigate their clerk role. New clerks, and 
clerks with less than three years of experience are strongly urged to attend. Register at: 
https://www.wisctowns.com/bootcamp-form/ 

Maintenance of Effort Reminders 

Just a reminder that the Maintenance of Effort (MOE) report is due July 1st for all municipalities. Fire and 
Emergency Management Services (EMS) partners must send their certification of effort form (SL-307 for 
combined Fire/EMS, SL-308 for Fire Services, and SL-309 for EMS) to clerks by June 15th. If your 
municipality is covered by multiple EMS and/or Fire Service providers your municipality will need a form 
from each.  The clerk will upload these forms from the Fire and EMS partners in MyDORGov along with 
the Maintenance of Effort report Form SL-305. The Wisconsin Towns Association and the Wisconsin 
Department of Revenue held a Lunch and Learn webinar on MOE on May 28th, and a recording of this 
webinar is available in case you missed it or would like to review the information before filing.  

MyDORGov Annual Refresher 

For a general overview of the MYDORGov system, the Department of Revenue recently offered their 
Annual Refresher Webinar on navigating MyDORGov on May 21st and a recorded version is available on 
their website. This webinar includes information on obtaining log in information, navigating the 
dashboard, how to file forms, and recent improvements to the site. Many of the reports clerks are required 
to file such as the Form CT, the Levy Limit Worksheet, and Board of Review documents (among several 
others) are filed through the MYDORGov site.   

Clerk College FAQs 

We are excited to offer the first year of Clerk College, a year-long, in-depth, professional development 
program developed specifically for Town Clerks. There has been an overwhelming interest in Clerk 
College, and a few commonly asked questions I would like to address here. 

Q:  I’m interested in just a few of the courses, or I’m unable to attend all of the sessions—can I still 
attend Clerk College? 
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A:  Clerk College is designed to a be an immersive professional development certificate program to 
develop clerk careers and thus attendance at all sessions throughout the year is required. One of the major 
benefits of participating in a cohort with other clerks over the course of a year is the ability to network 
and build relationships. If there is a session or two that interests you, please be encouraged that several of 
these topics such as completing the Form CT are offered as webinars apart from Clerk College.  

Q:  What is the structure of Clerk College? 

A:  The inaugural Wisconsin Towns Association Clerk College kicks off in July 2025 and concludes in 
June 2026 with a graduation ceremony. We will meet monthly either in-person or via Zoom, depending 
on the topic we are covering. Some topics, like the Annual Meeting, can easily be covered in a one-hour 
Zoom, while in-depth topics such as Human Resources Management for Towns, or personality 
assessments are better suited for in-person learning. Clerk College courses are held either in-person over 
the course of two days at the Holiday Inn in Stevens Point or via Zoom lasting approximately one hour. 
There are three in-person sessions at the Holiday Inn in Stevens Point throughout the year starting at 9:30 
a.m. on the first day, and ending by 3:00 p.m. on the following day to allow for travel. Built into the Clerk 
College curriculum is attendance at other WTA educational workshops and events including the Fall 
Financial Workshops, the WTA Convention, and the District Meetings.  

Q:  What is included in the tuition cost of Clerk College? 

A:  Clerk College tuition includes printed materials and handouts, breakfast, lunch, and snacks at in-person 
sessions, in addition to a certificate and 50 hours of course instruction. Additionally, registration fees for 
both the Fall Financial Workshops and the District Meetings are included in the cost of Clerk College 
tuition (a $170 value). Please note that the cost of the WTA Convention is not included in the Clerk College 
tuition due to the one-day or multi-day registration options for Convention. Travel to the in-person events 
and hotel stays are not included in the tuition price, but there is a room block set aside at the state rate 
($98 single occupancy and $120 for double occupancy) at the Holiday Inn in Stevens Point for those 
requiring overnight accommodations during the three in-person sessions. 

Q:  Where can I find detailed information on Clerk College 

A:  More information on Clerk College including an agenda, list of courses, and registration can be found 
at: https://www.wisctowns.com/clerk-college/ 

Finally, I want to assure you that I am developing additional options for clerk education and support. We 
understand that not everyone is able to commit to a year-long program at this time. Because we 
appreciate—and understand—the desire to attend clerk-focused training, educational offerings outside of 
Clerk College will be offered throughout the year that cover the essentials and provide professional 
development opportunities for clerks. Please look for monthly Lunch and Learn webinars, as well as clerk-
focused topics at the Fall Financial Workshops in September, and the WTA Annual Convention in October. 
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Date Topic Format 

7/10/25 Introduction to Clerk College Webinar Via Zoom 

7/31/25 Introduction to Clerk Roles and Responsibilities Holiday Inn, Stevens Point 

8/1/25 Human Resources Management for Towns Holiday Inn, Stevens Point 

8/28/25 Open Meetings and Public Records Via Zoom 

9/9/25-9/18/25 Fall Financial Workshops In-Person & Virtual 

10/12/25-10/14/25 WTA Convention Kalahari, Wisconsin Dells 

11/6/25 Municipal Core Training (or credit for prior learning) In-Person & Virtual 

12/4/25 Town Boards and Town Meetings Via Zoom 

1/20/26 Working with Different Personalities Holiday Inn, Stevens Point 

1/21/26 Reports, Reports, Reports Holiday Inn, Stevens Point 

Jan-March 2026 District Meetings: Legislative updates and BOR In-Person & Virtual 

3/19/26 Form CT Via Zoom 

4/9/26 Annual Meeting Via Zoom 

6/25/26 Intergovernmental and Conflict Management Holiday Inn, Stevens Point 

6/26/26 Graduation Holiday Inn, Stevens Point 

Clerk College 
Wisconsin Towns Association 

Come and learn from WTA staff, UW-Madison 
faculty, and other experts on a variety of 

TOWN CLERK specific topics at this 
comprehensive, year-long program. Designed 

for new AND continuing clerks. 

Inaugural 
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Name  

Town County 

Mailing Address  

City/State Zip 

Telephone Email 
 

Make check payable to the Wisconsin Towns Association and mail along with registration form to:  
Wisconsin Towns Association; W7686 County Road MMM; Shawano, WI 54166.  

 
Full refund available until July 10,  2025. After this date, no refunds will be made. 

Clerk College 
Wisconsin Towns Association 

REGISTRATION 

Clerk College is a comprehensive,  
year-long professional development 

certificate program designed 
specifically for new and continuing 

town clerks. 

Reduced price of $599 
Tuition includes all instruction, meals, hard copy materials, and 
registration for Fall Financial Workshops and District Meetings. 

50 instructional hours! 

Deadline to register:  June 30, 2025. 
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REACHING OUT By Jake Langenhahn
Outreach Specialist

Open Meetings Law FAQs 

Q.  What is the open meetings law?  

A.  The open meetings law refers to Wis. Stat. §§ 19.81-19.98. The purpose of the open meetings law is 
to increase transparency and openness in government. The open meetings law requires that all meetings 
of governmental bodies be preceded by public notice and held in places that are open and reasonably 
accessible to the public.  

Q.  Who is subject to the open meetings law?  

A.  Every meeting of a governmental body is subject to the open meetings law. A governmental body 
includes any “state or local agency, board, commission, committee, council, department, or public body 
corporate and politic created by constitution, statute, ordinance, rule or order…” See Wis. Stat. § 19.81(1). 
This would include town boards as well as their committees, commissions, boards, and sub-units. 

Q.  What constitutes a “meeting” of a governmental body? 

A.  Pursuant to Wis. Stat. § 19.82(2) a meeting means ““the convening of members of a governmental 
body for the purpose of exercising the responsibilities, authority, power or duties delegated to or vested 
in the body.”  The Wisconsin courts provide a two-part test to determine whether a meeting has taken 
place.  Both tests must be met for a meeting to be taking place.  Firstly, the purpose test is met when 
members of a governmental body meet to conduct government business.  If there is information gathering, 
discussion, or decision-making taking place, then the group is meeting for the purpose of conducting 
government business.  The second test is the numbers test.  The numbers test is met when there are enough 
members of the governmental body present to determine the outcome of an action.  Under the open 
meetings law, if a majority of the governmental body is present, there is a presumption that a meeting is 
taking place.  See § 19.82(2).  However, there are some decisions (e.x. the town board voting to amend 
the budget) that require a two-thirds vote of a body to pass.  Therefore, if just two members of a five 
person board, for example, were to privately discuss opposing a proposed budget amendment, they could 
determine the outcome of such a vote with less than a majority of the governing body. This is referred to 
as a “negative quorum” which would also violate the open meetings law. 

Q.  How is notice provided for a meeting of a governmental body?  

A.  Wis. Stat. § 19.84 requires that the governing body’s chief presiding officer or their designee provide 
separate notice for each of the body’s meetings.  The notice must be provided at least 24 hours in advance 
of the meeting.  In the event of an emergency, there is a good cause exception where a notice may be 
provided no less than 2 hours in advance of a meeting if a 24 hour notice is impossible or impractical.  
Notice must be provided to (1) the public; (2) any news media who have made a written request for your 
notices, and (3) either your town’s official newspaper or, if your town does not have an  official newspaper, 
to at least one news medium likely to give notice to people in your area.  Please note that the newspaper 
does not have  to print the notice and you do  not have to pay to publish the notice, but you must send the 
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notice to the newspaper or other news source (whether they publish it or not).  All three notice 
requirements must be met for every meeting of the governmental body for there to be proper notice.  State 
statutes should always be reviewed to ensure that all notice requirements are met.   

Q.  Our town board heard that general public comment is not a requirement for our monthly town 
board meetings.  Is that correct? 

A.  Yes, state statute does not require that each meeting of the town board include general public comment.  
If your town board accepts public comment, it must be included as part of the town board’s meeting 
notices.  Please note that there are certain functions (such as the town budget) that require public hearings.  
Public hearings are different than public comment.  Certain state statutes require that public hearings be 
held for various events like comprehensive plan amendments, zoning amendments, etc.  Please be sure to 
review state statute to determine when a public hearing is required.  In addition, your town board may 
have an internal policy that requires general public comment on the town board agenda.   

Q.  Can the town board set limits on public comment? 

A.  Yes, the town board could choose to establish a policy that limits public comment.  Please note that in 
the absence of rules/policy, the town chair would be responsible for establishing public comment rules.  
See Wis. Stat. § 60.24(1)(a).  The town could choose to set rules that address matters; such as, the number 
of times that an individual can speak, the amount of time that each person has to speak, and whether there 
are limitations to the topics that the public can address.  As an example, some local governments require 
that speakers under public comment only address items that are on the meeting notice/agenda.   

Q.  The town board would like to inspect the town roads to determine what road work needs to be 
completed this summer.  They would like to travel and inspect the roads together on a “road tour”.  
How do we provide notice?  

A.  There may be times when the town board will need to travel to accomplish its business.  Certain 
precautions must be taken to comply with the open meetings law.  Since the town board is convening 
together to conduct town board business on the road tour, notice must be provided. In addition, the 
locations where the town board is meeting must be open and accessible to the public.  On p. 21 of the 
Wisconsin Department of Justice’s (DOJ’s) Open Meetings Law Guide (available here: 
https://www.wisdoj.gov/Open%20Government/OML_guide.pdf), the DOJ provides the following: 

1) First, the public notice of the meeting must list all of the locations to be visited in the order in which 
they will be visited.  This makes it possible for a member of the public to follow the governmental body to 
each location or to join the governmental body at any particular location; 

2) Second, each location at which government business is to be conducted must itself be reasonably 
accessible to the public at all times when such business is taking place; and 

3) Third, care must be taken to ensure that government business is discussed only during those times when 
the members of the body are convened at one of the particular locations for which notice has been given.  
The members of the governmental body may travel together or separately, but if half or more of them 
travel together, they may not discuss government business when their vehicle is in motion, because a 
moving vehicle is not accessible to the public.   

 



IT'S MOWER TIME!!!

JUST IN! Used JD 6155M tractor
with cab heat & air, 4 WD,
diamond boom mower with 50"
diamond mulching head. 
Hour meter reading 741.  
GREAT condition!

JUST IN! Used Massey 6615 tractor
with Alamo Maverick boom mower

with 48" Alamo flail mower, 
cab heat & air, 4 WD.

Hour meter reading 178.
SUPER sharp! 

$139,995

$139,995

$89,995

MOSINEE       WAUSAU       THORP       ANTIGO      WAUPACA
(715) 693-3015 (715) 675-2391 (715) 669-5255 (715) 623-4668 (715) 258-3266

JUST IN! Two used JD 6105D tractors with cab heat & air, 4 WD, 
and Tiger triple flak mower systems. AMAZING condition!

Interested in these units? Call Mark Wisinski at 715·281·9824
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CLASSIFIEDS

OFFICIAL NOTICE 
ADVERTISEMENT FOR BIDS 

 
Notice is hereby given that the Town of Winneconne, Winnebago County, Wisconsin will receive bids 
for snowplowing all public and designated private roads within the Town of Winneconne for the 2025-
2026 winter season. Bids will be accepted until Thursday, June 26, 2025 at 2 p.m. Bids should be mailed 
to the Town of Winneconne, 6494 County Rd. M, Winneconne, WI 54986 or delivered to the office of 
the Clerk at the same address. 
 
 

2025 WISCONSIN TOWNS ASSOCIATION CONVENTION 
Sunday, October 12 – Tuesday, October 14, 2025 

Kalahari Resort & Convention Center 
Wisconsin Dells, Wisconsin 

 
LODGING:  The Kalahari Resort and Convention Center will not start taking room 
reservations until noon on January 15, 2025.  You may not make more than 3 room 
reservations under your name.  Please DO NOT call our office concerning rooms.   
 

KALAHARI  RESORT & CONVENTION CENTER, 1305 Kalahari Dr., WI Dells. 
PHONE:  877-254-5466         BOOKING WEBSITE:  https://book.passkey.com/e/50924325  

RATES:  Single - $129.00 Double, Triple or Quad - $159.00 
Room Rate Includes 1 Waterpark Pass per Registered Guest 

 
 
 
 

For more information on advertising in our 
magazine, please contact Sandy Wanta at 

715-526-3157 or sandy.wanta@wisctowns.com



SECURE YOUR 
EQUIPMENT 

SOLUTIONS FOR

ROADSIDE MOWING & BRUSH CUTTING EQUIPMENT

NEXT SEASON
EQUIPMENT FOR  
EVERY TASK & BUDGET

GET IN TOUCH TODAY
MARK FARLEY, Municipal Sales Manager 
920.5 74.0 93 4  |  m f a r l e y@ r a n d s .co m

• Tractor/Mower Rentals & Sales

• Diamond Mowers

• Low-Rate Financing Options

• Municipal Lease

• Government Contracts
(Sourcewell/Dodge County Contract)

Coming Through for You

RANDS.COM
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PGR (Plant Growth Regulator) w/ Weed Control – Control you Invasive Plants, reduces 
your Mowing and Saves you money 

 

 

 

     

 

 

 

 
 

 

 

 

 

 

Are you cutting brush this winter? 

Don’t forget to treat your stumps 

Garlon 4 Ultra + Bark Oil Blue 
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2024 Scholarship Winner2024 Scholarship Winner
Sponsored By:Sponsored By:

“What strategies can be implemented by town officials in collaboration with citizens 
to maintain civility in local government?”

Written By:  Reina Arndt, Owen-Withee High School

The Wisconsin Towns Association, Rural Mutual Insurance Company, and Scott Construction, Inc. award $7000 in 
scholarships to high school seniors graduating from either a public or private high school that enroll in a Wisconsin 
public or private college or university. The winners are determined by independent judging of an essay contest.

                               
WTA–Rural Mutual Insurance–Scott Construction  

2024 Scholarship Winner 
 

“What strategies can be implemented by town officials in collaboration with citizens 
to maintain civility in local government?” 

 
By:  Reina Arndt, Owen-Withee High School  

 
The Wisconsin Towns Association, Rural Mutual Insurance Company, and Scott Construction, Inc. award $7,000 in 
scholarships to high school seniors graduating from either a public or private high school that enroll in a Wisconsin public or 
private college or university.  The winners are determined by independent judging of an essay contest.   
 

Local government serves as the cornerstone of democracy, providing essential services and 
representing the interests of citizens at the grassroots level. However, in recent years, the discourse 
within local government has become increasingly polarized and divisive, undermining the ability 
of officials to govern effectively and serve the needs of their communities. In order to maintain 
civility and promote constructive dialogue, collaboration between town officials and citizens is 
essential. This essay explores strategies that can be implemented by town officials in partnership 
with citizens to foster civility in local government. 

 

Effective communication is fundamental to fostering civility and trust between town 
officials and citizens. Town officials should actively seek input from residents through town hall 
meetings, public forums, and online platforms. By providing opportunities for citizens to voice 
their concerns, ask questions, and engage in dialogue with officials, the town can promote 

transparency, accountability, and citizen participation in the 
decision-making process. 

 

Town officials can establish civility codes or guidelines that 
outline expectations for respectful behavior and discourse in local 
government meetings and interactions. These codes should 
emphasize the importance of listening to diverse perspectives, 
avoiding personal attacks or derogatory language, and maintaining 
a constructive and respectful tone. By setting clear expectations for 
behavior, town officials can create a culture of civility and mutual 
respect within the community. 

 

In instances where tensions or conflicts arise between town 
officials and citizens, mediation and conflict resolution techniques 
can help facilitate constructive dialogue and find mutually 

acceptable solutions. Town officials can enlist the support of trained mediators or facilitators to 
facilitate discussions, identify common ground, and work toward consensus. By addressing 
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conflicts early and proactively, town officials can prevent the escalation of disputes and promote 
collaboration and cooperation within the community. 

 

Town officials and citizens alike can benefit from education and training programs focused 
on effective communication, conflict resolution, and civic engagement. Workshops, seminars, and 
online resources can provide town officials with the skills and knowledge necessary to navigate 
challenging situations and engage with citizens in a constructive manner. Similarly, citizens can 
benefit from education programs that promote civic literacy, encourage informed participation in 
local government, and foster a greater understanding of democratic principles and processes. 

 

Town officials can implement community engagement initiatives that seek to involve 
citizens in the decision-making process and build consensus around key issues. These initiatives 
may include citizen advisory committees, task forces, or community forums focused on specific 
topics or projects. By actively involving citizens in the governance process, town officials can 
harness the collective wisdom and expertise of the community, build trust and legitimacy, and 
ensure that decisions reflect the values and priorities of residents. 

 

Town officials play a critical role in setting the tone and culture of civility within local 
government. By modeling respectful behavior, active listening, and a willingness to engage with 
diverse perspectives, officials can inspire citizens to do the same. Town officials should 
demonstrate a commitment to transparency, accountability, and ethical conduct, and hold 
themselves to the highest standards of integrity and professionalism. By leading by example, town 
officials can foster a culture of civility and collaboration that permeates throughout the community. 

 

Maintaining civility in local government requires collaboration and partnership between 
town officials and citizens. By implementing strategies such as open communication channels, 
civility codes, mediation and conflict resolution, education and training, community engagement 
initiatives, and leading by example, town officials can foster a culture of civility, trust, and respect 
within the community. By working together, town officials and citizens can ensure that local 
government remains responsive, inclusive, and effective in serving the needs of the community. 

 
Consulting Engineering ● Structural Engineering 

Grants & Funding ● Building Inspection  
Land Surveying ● Zoning Administration  

Cross Connection Control  
www.generalengineering.net 

T EL:  6 08 74 2 2 16 9  ●   80 0 9 55 78 96  

GGeennee rraall   
EEnngg iinneeeerr iinngg   
CCoommppaannyy   

PP oorrtt aaggee   
LL aa  CCrr oossssee   

BBllaacc kk  RR iivveerr   FFaall llss   



22002255    PPAASSEERR  RRAATTIINNGG  SSEERRVVIICCEE
PLAN AHEAD FOR THIS YEAR

Our PASER ratings service simplifies the process for your 
Town and satisfies all items required by WisDOT, including 
entering and updating all PASER ratings on the 
WISLR website. Prices based on miles of Town roads

Our service includes driving each and every mile of your 
Town’s roads and includes a final report.  

Contact us today to reserve your spot!info@delmoreconsulting.cominfo@delmoreconsulting.com

608-608-253-4644

uupp  ttoo  5500  mmiilleess      --      $$22,,550000

5511  ttoo  7755  mmiilleess      --      $$33,,550000

        7766++  mmiilleess            --      $$44,,000000  
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Town Officers’ Handbook Order Form
Please complete and return this form with payment to:

Wisconsin Towns Association, W7686 County Road MMM, Shawano, WI 54166

Name________________________ Town__________________ County________________

Mailing Address_____________________________________________________________

Quantity of Handbooks______x $50.00 = $__________
Quantity of Handbooks______x $9.00 shipping (for each book ordered)   = $________

Total Enclosed = $_________     *Will ship in 1-2 business days.

$50
+$9 shipping

The 2023 version of the Wisconsin Town 
Officers’ Handbook is now available!  This 
newly revised Fourth Edition incorporates 
recent law changes through the end of the 
2021-2022 Wisconsin Legislative Session. 

Topics discussed include ethics, open 
meetings, public records, town highways, 

bidding for public contracts, and zoning and 
related land use regulation, just to name a 
few.  This is the “go-to” reference book for 
seasoned town officers and new officials 

who want to understand their role, powers, 
and duties and do things “by the book”. 

Fourth Edition
Town Officers’ Handbook
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Financial Handbook Order Form
Please complete and return this form with payment to:

Wisconsin Towns Association, W7686 County Road MMM, Shawano, WI 54166

Name________________________ Town__________________ County________________

Mailing Address_____________________________________________________________

Quantity of Handbooks______x $45.00 = $__________
Quantity of Handbooks______x $9.00 shipping (for each book ordered)   = $________

Total Enclosed = $_________     *Will ship in 1-2 business days.

$45
+shipping

Proper budgeting, accounting, and 
reporting practices are necessary to fund a 
local government’s priorities and meet its 

day-to-day operations.  There is now a great 
resource available to assist with these 
important tasks.  The “Basic Financial 

Administration for Wisconsin Local 
Governments” handbook focuses on the 
needs of smaller local governments and 

addresses the financial operational needs of 
clerks, treasurers, other staff, and governing 

bodies.  Chapters include topics such as 
payroll, budgeting, reconciliations, 

purchasing, and municipal borrowing.  
Order your copy today!

Basic Financial 
Administration for Wisconsin 

Local Governments



Unlock the
Power of 
Our Paser
Rating
Services!

The PASER (Pavement Surface Evaluation and Rating)
system is your ultimate tool for accurately assessing road conditions and 
ensuring top-tier infrastructure. Our PASER ratings service streamlines the 
process for your town, we meet all WisDOT requirements and effortlessly 
update your PASER ratings on the WISLR website. CALL FOR A QUOTE TODAY!

ÇĚĎẮŖČǓŖĜĂ•ĂĜŖĚĚŇĂČẮŸĂ•ĂǊẮĎĬꞋ ÔŇĂ•ĂǊĚŇÔǊÔŇĬĚ

Efficiency. We utilize 
the latest GIS 
technology to improve 
data collection as we 
drive all town roads

Reliable. Whether it is 
road, culvert, or bridge 
assessments, we ensure 
accurate & consistent 
data 

Valuable. We present 
data that allows 
maximum benefits for 
WisDOT requirements 
and town budgeting



ABC COMPANY, INC

001001

001001

001001

123 MAIN STREET

ANYTOWN, USA 12345

UP TO 6 LINES ARE AVAILABLE FOR

CUSTOMER’S NAME AND ADDRESS

ABC COMPANY, INC

ABC COMPANY, INC

Business
Checks

Letters

Pre-Inked
Stamps

Nelson & Weiler
Property Management Company

1302 North Thompson Ave
Anytown, USA 11779

Envelopes

Deposit
Tickets

Color
Copies

4.9
Google
Customer Reviews

KEEPING COSTS DOWN FOR YOUR TOWN

Full Service Print & Mail Solutions

Business Checks Letter Printing & Mailing

Pre-Inked Stamps Custom Envelopes

Deposit Products Color Copies

Bank-A-Count Corp. offers a variety of 
computer checks, manual checks, high 
security checks, and blank check paper. 
Our business checks are guaranteed to be 
compatible with most accounting software, 
including Quickbooks and Peachtree/Sage 
50, and work with all inkjet or laser printers.

“I have used Bank-A-Count Corp. for many years. Their 
website is easy to use and their prices are very right!”

- Google Review

Need to send a mailing to town residents?  
Let us do the tedious task of printing, folding, 
inserting, applying postage, and presenting 
your mail to the post office. As a commercial 
mailer, we receive postage discounts that we 
can pass on to you!

From bank deposit to address stamps, let  
Bank-A-Count’s pre-inked stamps save 
you time and effort. Stock and customized 
options available to suit all of your needs. Our 
customer service staff is readily available to 
help you design your customized pre-inked 
stamp.

Make your township stand out and get 
noticed     with our full-color, fully customized, 
high-quality envelopes! We offer a variety of 
envelope sizes and styles to fit all of your 
township’s needs.

High quality color copy printing at the 
lowest prices! Let us handle all your flyers, 
newsletters, posters, meeting agendas, 
budgets, booklets, and more. Choose from a 
variety of paper types and sizes.

Choose from Bank-A-Count’s array of deposit 
products for faster and more accurate 
deposit processing. Custom printed deposit 
tickets, deposit slips, and deposit books are 
guaranteed to streamline with any financial 
institution.

Locally owned and operated 
in Rudolph, WI

www.bank-a-count.com

1666 Main Street
Rudolph, WI 54475

866-385-6316
service@bank-a-count.com

Serving thousands of customers 
nationwide since 1956.



Your Asphalt is 
a Big Investment – 

It’s time to trust the experts.

To view our full line of services visit:

www.FahrnerAsphalt.com

With the rising cost of materials and limited funding you need an advisor in the pavement 
industry you can trust. Fahrner Asphalt Sealers listens to your needs, evaluates the pavement 
and provides recommendations to optimize your available budget.

u Crack Sealing
u Chip Seal
u Saw & Seal

Joints
u Line Painting

u BCI Flex-Patch
u Roadway Striping
u Infrared Patching
u Sweeping
u Resurfacing

u Paint Removal
u Seal Coating
u Tennis Courts
u Micro Surfacing
u Slurry Seal

u An Industry Leader For Over 40 Years  u

“EEO/AA Employer”

Offices located in:
 Wisconsin: Plover | Eau Claire | Kaukauna | Waunakee Michigan: Saginaw Minnesota: Oakdale Iowa: Dubuque
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u Spray Injection
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“EOE, including disability/vets”

◆ Crack Sealing

◆ Saw & Seal
◆ Chip Sealing

Joints
◆ Line Painting

◆ BCI Flex-Patch
◆ Roadway Striping ◆ Micro Surfacing ◆ Spray Injection Patching
◆ Infrared Patching ◆ Rejuvenator ◆ Epoxy Surface Treatment
◆ Sweeping
◆ Paint Removal ◆ Concrete Repair ◆ High Friction Surface Treatment 

Treatments (Bridge Deck)

◆ Seal Coating ◆ Mastic

Patching
Injection
Spray 
Treatmentsu
u Rejuvenator

Michigan: Saginaw  |  Iron River

Wisconsin: Plover  |  Eau Claire  |  Appleton  |  Waunakee  |  La Crosse





Spot Sealing 
Our Solution For Irregular Cracking  
Either on it’s own, or in preparation         

for seal coating.  - Jim, Jeff and Scott Herrling 

www.CrackFillingService.com 
1-800-732-4379 Pioneers in crack routing and  

rubberized sealants 

C r a c k  F i l l i n g    
S e r v i c e ,  C o r p .  

C r o s s  P l a i n s ,  W I  
 

• Heat lance area to 
clean and dry surface 

• The end product,  

     a sealed rubberized patch 

• Apply modified rubberized sealant to 

     edge cracks and dipped cross cracks 

• Blow asphalt coated 
chips into sealant 



WWW.SCOTTCONSTRUCT.COM 
PHONE:  608-254-2555  IN WI:  800-843-1556    FAX: 608-254-2249 

 E9827 County Hwy P,  P.O. BOX 340    LAKE DELTON, WI  53940 

 TRUST

 QUALITY

 EXPERIENCE

 DEPENDABILITY

 COMPETITIVE PRICING

Here are Five reasons why Wisconsin Towns and 
Municipalities have Chosen Scott Construction, Inc. 
for their Road Maintenance & Preservation Needs 
for over 90 Years! 

CCoonnttaacctt  yyoouurr  SSccootttt  CCoonnssttrruuccttiioonn,,  IInncc..  
SSaalleess  RReepprreesseennttaattiivvee  ttooddaayy!!  

Scott Construction, Inc. has the knowledge,  
Experience and Expertise to help your Town with  

all of it’s road work needs 

For over 90 years SCI has set “The Standards” which others follow 



We know the issues you face every day.  Freezing in winter that will turn a smooth road 
into rubble at first thaw.  Roadside right-a-ways that need to be maintained and 
zoning and budget issues that seem to never end. Road equipment must be in good  
repair and ready for anything Mother Nature sends your way.  

Since 2003, Rural Mutual Insurance has been the endorsed carrier for the Wisconsin 
Towns Association. We insure more Wisconsin towns than any other insurance company.

Premiums Paid Here, Stay Here to Keep Wisconsin Strong

To find a Rural Mutual agent near you, 
visit RuralMutual.com/agent.

Insurance Company
Rural Mutual

EXCLUSIVELY ENDORSED BY THE 
Wisconsin Towns Association


